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Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club

Self-Declaration Form
As required in Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club’s Child and Vulnerable Adults Protection Policy and Procedures this form must be completed by all members for positions that require contact with children and/or vulnerable adults.

Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club are committed to the protection of children and vulnerable adults involved in sport and have a duty to ensure the suitability of any individual who works with children and/or vulnerable adults. To fulfil this responsibility, we ask that you complete this form having read the guidance notes attached.
Note: You are advised, under the provisions of the Rehabilitation of Offenders act 1974 (exceptions) order 1975 as amended by the Rehabilitation of Offenders Act 1974 (Exceptions Amendment) Order 1986, to declare all convictions including 'spent' convictions.

Should you be appointed for the position applied you will also be required to provide a Standard/Enhanced disclosure under the terms of the Police Act 1997 (Part V).

· For positions that require a Standard check: if selected for an interview you will be required to disclose all convictions (spent and unspent).

· For positions that require an Enhanced check: if selected for an interview you will be required to disclose all convictions (spent and unspent), cautions, warnings and any other non-conviction relevant information.

Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club undertakes to treat all applicants for positions within Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club equally and to process and make decisions on disclosed information in a fair manner.

Please complete Sections 1 and 2 fully including all relevant details regarding convictions, investigations (if applicable), social work or social department investigations and disciplinary action.

SECTION 1

PART A

Previous Convictions (to be completed for positions requiring Standard or Enhanced checks) 

(continue on a separate form if necessary)

	Date:

	Court:

	Offence(s)originally charged with:

	Sentence:

	Please give details of the reasons and circumstances that lead to your offence(s):

Please give details of how you completed the sentence imposed (e.g. did you pay your fine as required, what conditions were attached to your probation/community service order, did you comply with the requirements of your order/custodial sentence):




	Do you give Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club permission to contact the above organisation to clarify the information disclosed?

What have you learned from the experience?




PART B

You must complete this section if the position applied for requires an Enhanced check.

Previous Police Investigation

(continue on a separate form if necessary)

	Date of investigation:



	Police Division involved:



	Investigation(s) details:

	Please give details of the reasons and circumstances that led to your investigation:



	Disposal (if known):




Are you, or have you ever been, known to any Social Work Department/Social Services Department as an actual or potential risk to children: 
YES/NO
If yes, please provide details:
PART C

Have you ever had a disciplinary sanction (from a sports or other organisation’s governing body) relating to inappropriate behaviour with children/vulnerable adults or child abuse? 
YES/NO
If yes, please provide details:

Appendix D

SECTION 2

I hereby declare and represent that, save as disclosed above I have not at any time, whether in the United Kingdom or abroad, been found guilty and sentenced by a court for a criminal offence.

I give my consent to Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club carrying out a check with Disclosure Scotland (if deemed necessary) and to take up references for the purposes of verifying the replies given in this declaration, including enquiries of any relevant authority.

I agree to advise Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club should I be convicted of an offence after the commencement of my employment with Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club and that failure to do so may lead to the immediate suspension of my work with children in Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club and the termination of my services and in certain cases, membership.

I agree to abide by Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club’s Code of Practice for the Protection of Children and Vulnerable Adults.

I agree to abide by the conditions above and certify that the information contained in this form is true and correct to the best of my knowledge and I realise that false information or omissions may lead to the immediate suspension of my work with children in Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club or the termination of my services.
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Date:

Name (Block capitals) :









Address: 











Position applied for:









Organisation: Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club
Note: the information contained in this form will be managed in accordance with the terms of the Data Protection Act 1998

Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club Guidance Notes for Completing Self-Declaration Form

Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club is committed to the protection of children and vulnerable adults involved in sport and have a duty to ensure the suitability of any individual who works with children and/or vulnerable adults. The information provided in the Self-Declaration Form, in addition to the other recruitment and selection procedures detailed in Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club’s Child and Vulnerable Adult Policy and Procedures, will enable an informed decision to be made about an individual's suitability to work with children and/or vulnerable adults.

Who must complete the Self-Declaration Form?

This form must be completed by all applicants for positions:

· Listed in the rehabilitation of Offenders Act 1974 (ROA)(Exceptions) Order 1975 i.e. positions by which an employer is entitled to ask an 'exempted question'. These positions include occupations with duties that involve regular contact with children and young people (under the age of 18) and vulnerable adults.

· Which involve regular contact with and caring for, training, supervising or being in sole charge of children or young people.

What happens if I do not wish to complete a Self-Declaration Form?

In accordance with Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club’s Child and Vulnerable Adult Policy and Procedures, all applicants for the above types of post must complete a Self-Declaration Form. Anyone unwilling to do so must not be employed in a position that requires regular or unsupervised contact with children or vulnerable adults.

Why must I give information about previous convictions?

The law states that for certain types of employment applicants are required to disclose information about their background to help determine whether they are suitable for the post. Jobs that involve working with children, young people and vulnerable adults fall into this category.

What information do I have to put on the Self-Declaration Form?

This depends on the type of post you are applying for. The Job Description (including information on roles and responsibilities) provided with the Application Form tells you what kind of post this is.

If the post involves regular contact with children, young people or vulnerable adults:

· complete Part A and C only and sign the form at Section 2

· give details of all offences of which you have been convicted by a court both in the UK and abroad regardless of when the conviction(s)occurred (this means you should include both 'spent' and 'unspent' convictions)

If you are applying for a post that requires regularly caring for, training, supervising or being in sole charge of children or young people:

· complete Part A, Part B and Part C and sign the form at Section 2

· give details of all offences of which you have been convicted both in the UK and abroad, regardless of when the conviction(s) occurred

· give details of any cautions, charges or warnings issued by the police (this is called ‘non-conviction relevant information’)

You must also provide identification so that the personal details you provide can be verified.

Appendix E
Who gets to read the Self-Declaration Form?

The Self-Declaration Form should be sent to Clydesdale Cricket Club, Clydesdale Hockey Club and Glasgow Western Ladies Hockey Club in a sealed envelope. If you are not chosen for interview, the envelope will be returned to you, unopened, for you to dispose of.

The envelope will be opened if you are being considered for interview. If you are selected for interview and you have recorded previous convictions or other relevant information, you will be given the opportunity to discuss this at the interview.

What happens to the Self-Declaration Form after a decision has been made on my application?

If you are unsuccessful the Self-Declaration Form will be returned to you for you to dispose of.

If you are successful, police checks will then be carried out. The Self-Declaration Form and the Police Checks can be retained until a decision has been made on your application. Usually it will not be held any longer than six months.
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